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OUR CORE PHILOSOPHY

Finally, brethren, whatever is true, whatever is honorable, whatever is justvehs pure,
whatever is lovely, whatever is gracious, if there is any excellencerd ik anything worthy of
praise, think about these things. (Philippians 4:8)

We began developing our vision for Agia Sophia Academy by attempting to answeestiemu
“When is a person educated?” Was it when they obtained a high school or college degree,
technical knowledge, wealth, or, social status? We learned that the HeliémecHike Plato,
Aristotle, Solon, and Socrates, agreed that the educated person has a good,dearacte
thoughtful, kind and considerate, respectful, modest, unassuming, searching, and inquisitive.
They spoke of the educated person as a person of self-control (sophron), justics)di

goodness (agathos), and piety (eusebes aner). They believed that the pliirpase of

education was to form or make what they referred to as “the good and beautiful fleasos”
k’agathos anthropos). Likewise, the Early Church Fathers like St. Basil, Sorgragd St.

John Chrysostom, who themselves were students of the Classical Trivium, added that the
purpose of education should be to develop the human being into a person possessing faith in a
core of values and a persistent effort to apply them in everyday life until the iGmisf is

formed in him/her. Both the Hellenic and Early Church Fathers understood thatoih kydoy
contemplation of the beautiful and the good that a person could develop into a beautiful and good
person. They also agreed that this contemplation and effort to apply it, not only sdleate

soul but it also shapes the inner person to the ideals of excellence. It was this philibsseh
educational ideals, that gave impetus to the manifold achievements of our anesnt@ture,
effected great social reforms during one of the most critical timgeeihistory of Western
Civilization, and certainly aided the Church Fathers in their defense ofitheaRd its

promulgation.

We came to the conclusion that we too should strive to keep before our eyes those things of
beauty, goodness, and excellence that will inspire us to truth, wisdom, and love of Godb We als
concluded that we should educate our children in that same tradition of the OrthodoiChristi
Faith and Hellenic (Classical) wisdom.

At Agia Sophia Academy, we seek to provide an Orthodox Christian Classicatiedubat
conveys knowledge of the will of the living God, that teaches how to live by faith and do good,
answers the basic question of what is truth and provides that which can be fashiangdhysef
the soul, mind, and heart, not just the memory.



VISION AND GOALS

About Agia Sophia Academy - An Orthodox Christiams§3ical School

Our Vision is to develop and sustain a Pan-Orthodox, Ryebtirough-& grade, Faith-based,
private educational ministry in Portland, Oregon, so that our rich educationatamues are
transmitted to our children for the glory of Goddahe benefit of souls.

As a first step towards fulfilling that Vision;
Our Mission at Agia Sophia Academy is to educate the mind, body, ahdsoording to the
Tradition of the Orthodox Christian Faith and tdeals of Classical Wisdom.

Accordingly, we have set the following goals:

To offer parents the option of a learning environtnat reinforces the
values they are trying to impart to their childremame.

To offer an academically superior program.

To form character in our students so that they vattdime productive and
faithful members of their communities.

That the school becomes a means of outreach to non-Orthodox.
That families are drawn more fully into the life thle Church.

To honor and build upon the foundation laid by our Founder

To honor Godand educate others in the Faith.

To be an extension and fulfilment of the primaryepdal role of education of
children.

Agia Sophia Academy operates under the Omophorion of Hisdfize, Metropolitan Gerasimos
of the Metropolis of San Francisco, and with thd@sement and support of the Orthodox
Clergy Brotherhood of Oregon.



An Orthodox Christian Classical School

The School Board of Agia Sophia Academy understands that sonie$ameed financial assistance for
tuition payments. The school board strives to meet those needs as best.as it ca

Every family registered in the school is eligible fartion assistance, if available. The school board
works continually to balance the needs of parents with the budgetadg of the school. Money used for
tuition assistance is derived solely from gifts and thereforiged. The tuition assistance committee of
the school board will make tuition assistance availabledbasenumerous factors including, the need for
assistance, the family’s relationship with the school and thétygwd the student. The process for
applying for tuition assistance is as follows:

Contact the Principal and ask for a Tuition Assistance application.

Complete the application and send it to the school board;

Agia Sophia Academy

3131 NE Glisan St.

Portland, OR 97232

Attn: Tuition Assistance Committee

The deadline for completed applications and information is the first of July, of the upcoming
school year. Applications will be reviewed and evaluated by the committee and applicants will
receive notice of the committee’s decision by August fifteenth.

The information you provide us will be treated confidentially and with respect. Wehaatigoti
will provide correct information. If you have any questions please call the Principal of Agia
Sophia Academy at 503.234.7031

Tuition Assistance Form attachedEibit A.



NOTICE OF NONDISCRIMINATORY POLICY

NOTICE OF NONDISCRIMINATORY POLICY AS TO STUDENTS

Agia Sophia Academy admits students of any race, color, national and ethimdmatj the
rights, privileges, programs, and activities generally accorded or madabderad students at
the academy. It does not discriminate on the basis of race, color, nationdir@aneegin in
administration of its educational policies, admissions policies, scholarship anddgsanps,
and athletic and other academy-administered programs.



CONFLICT OF INTEREST POLICY
September 1, 2006

Section 1. Purpose. The purpose of this conflicts of interest policy is to protect the
Corporation’s interest when it is contemplating entering intaastction or arrangement that
might benefit the private interest of an officer or Directoitted Corporation. This policy is
intended to supplement but not replace ORS 65.361 governing conflictsrekirdapplicable to
nonprofit and charitable Corporations.

Section 2. Definitions.
@ Interested Person Any Director, principal officer, or member of a committee

with Board delegated powers who has a direct or indirect diahmterest, as defined
below, is an interested person.

(b) Financial Interest- A person has a financial interest if the person has, directl
indirectly, through business, investment or family:

I. An ownership or investment interest in any entity with whicle th
Corporation has a transaction or arrangement, or

il. A compensation arrangement with the Corporation or with anyyeoiti
individual with which the Corporation has a transaction or arrangement, or

iii. A potential ownership or investment interest in, or compeosati
arrangement with, any entity or individual with which the Corporatisn
negotiating a transaction or arrangement.

Compensation includes direct and indirect remuneration as wellftasogi favors that are
substantial in nature.

Section 3. Duty to Discloseln connection with any actual or possible conflicts of interest, an
interested person must disclose the existence and nature of liés bBnancial interest to the
Directors and members of committees with Board delegated pawesidering the proposed
transaction or arrangement.

Section 4. Determining Whether a Conflict of Interest Exid. After disclosure of the
financial interest, the interested person shall leave the Boardnomittee meeting while the
financial interest is discussed and voted upon. The remaining Boarononittee members
shall decide if a conflict of interest exists.

Section 5. Procedures for Addressing a Conflict of Interest.
€)) The President of the Board or chair of the committee shafipropriate, appoint

a disinterested person or committee to investigate alternadithe proposed transaction
or arrangement.



(b) After exercising due diligence, the Board or committeadl sletermine whether
the Corporation can obtain a more advantageous transaction or arrangeithent
reasonable efforts from a person or entity that would not give rise to a confhteiefst.

(© If a more advantageous transaction or arrangement is asunably attainable
under circumstances that would not give rise to a conflict ofeastethe Board or
committee shall determine by a majority vote of the disintedeBirectors or members
whether the transaction or arrangement is in the Corporation’snesdst and for its
own benefit and whether the transaction is fair and reasonabte tGdrporation and
shall make its decision as to whether to enter into the tramsagti arrangement in
conformity with such determination.

(d) The Board of Directors shall be advised of the existencecoh#flict of interest
prior to any decision to enter into the transaction or arrangement.

Section 6. Violations of the Conflicts of Interest Policy.

@) If the Board or committee has reasonable cause to beliavea member has
failed to disclose actual or possible conflicts of interest sitineached the fiduciary duty
to keep Board discussions confidential, it shall inform the membéreabdsis for such

belief and afford the member an opportunity to explain the allegknliefdo disclose or

breach.

(b) If, after hearing the response of the member and making such further ini@stigat
as may be warranted in the circumstances, the Board or comuhtiexenines that the
member has in fact failed to disclose an actual or possible atoafliinterest or has
breached the fiduciary duty to keep Board discussions confidentiahall take
appropriate disciplinary and corrective action.

Section 7. Records of ProceedingsThe minutes of the Board and all committees with Board
delegated powers shall contain:

(@) The names of the persons who disclosed or otherwise were foumaleoa
financial interest in connection with an actual or possible conflict of sttettee nature of
the financial interest, any action taken to determine whethengéiat of interest was
present, and the Board’s or committee’s decision as to whetranflecicof interest in
fact existed.

(b) The names of the persons who were present for discussions andelaitag to
the transaction or arrangement, the content of the discussion, incluglinfjeanatives to
the proposed transaction or arrangement, and a record of any \k&edsrtaonnection
therewith.

Section 8. Compensation CommitteesA voting member of any committee whose jurisdiction
includes compensation matters and who receives compensation, directtjrectly, from the
Corporation for services is precluded from voting on matters pertpito that member’'s
compensation.



Section 9. Annual Statements.Each Director, principal officer and member of a committee
with Board delegated powers shall annually sign a statement whichsaffiahsuch person:

(@
(b)
(©)
(d)

Has received a copy of the conflicts of interest policy,
Has read and understands the policy,
Has agreed to comply with the policy, and

Understands that the Corporation is a charitable organization dnd tirder to

maintain its federal tax exemption it must engage primamlyactivities which
accomplish one or more of its tax-exempt purposes.

Section 10. Confidentiality. Each Director has a fiduciary duty to the Corporation to keep all
discussions at Board meetings confidential, and agrees not tosdisahy such discussions
without the prior written consent of the Board.



Overview:

DROP-OFF/PICK-UP POLICY
September 1, 2006

Ouir first priority is the safety of the students. Our second priority is a smdfatiens, flowing,
drop-off and pick-up procedure. We are committed to your children’s safety anchgartant

that we all take this matter seriously. We also take seriously our neighbeds’ sned will at all
times strive to be a good neighbor.

Procedure:

1.

© ©® N o

Drop off: The school will open at 8:15 a.m. for student arrival. All students
should be in their classrooms no later than 8:25 to be ready for Third Hour, which
begins promptly 8:30 a.m. Students arriving to Third Hour after 8:30 will be
marked tardy. Afternoon preschool students should arrive between 12:15 and
12:30.

Pick Up: The school day ends at 11:15 a.m. for the Preschool class and 3:00p.m.
for everyone else. Any students not picked up by 3:15 p.m. from their classroom,
must be picked up in the officEontinued tardiness for pick up will be subject

to fines.

Parents will use the central plaza in front of the church for drop-off and pick-up.
Parents will enter the plaza from Hoyt Street and proceed carefully partkieag
area in the southwest part of the central plaza.

Parents will escort their children from the parking area to the entranve of t
school (Hoyt Street) following the prescribed path.

There cannot be any drop-off or pick-up of students on Glisan or Hoyt
streets. In addition, there cannot be any vehicles parked on Glisan or Hoyt
streets.

Parents will be asked to turnoff their vehicles when parked.
Parents must follow this procedure at all times.
Carpooling is strongly encouraged.

Parents must complete an“Authorization for Pickup” form at the beginning of the
school year, or if drop off/pick up arrangements change. Parents must notify the
office, 503-234-7031, if anyone other than those authorized by the parents will be
picking up (this does not apply to carpools).

10. For students who transport themselves to and from school (i.e. walking, biking, or

public transportation), parents must complete “Parental Release Form”.



Parental Involvement Policy

We at Agia Sophia Academy see ourselves as a natural extension andentfiinthe primary
parental roles of education and Orthodox Christian formation. Consistent and etithusias
participation and involvement of the parents strengthens the academic prograisuaesl |
smooth operation of the school. Our staff and our parents make the difference aeckayetd
achieving our Goals, fulfilling our Mission, and achieving our Vision.

Currently parents are needed to volunteer at a substantial level to meethefreeénew”
school. We are asking for:
- The requirement for Two-parent families will be asked to serve a minimum of 40 hours
per year, as a minimum amount of volunteer hours.
The requirement for Single-parent families will be to serve a minimum of 20 hours per
year.
Parents of Pre-K students will be asked to serve a minimum of 20 hours/per year.

Many needs exist for parental involvement at ASA. Below are just a fdve ofeeds of the
school:

A coordinator of Parent Volunteers
Classroom Assistant
Reading/Math/Science Assistants
Lunch/Recess Monitor
Bookkeeping

Custodial work

Chaperone/Driver
Art/Language/Music Assistant

. Fundraising

10. Office Assistant

11.Library Assistant

12. Facility Improvements
13.Marketing/PR

14.Coordinate Parent/Teacher Partnership (PTP)

©CoNorwNE

Your investment of time and talents is critical to our success and représetritgest form of
stewardship. We look forward to partnering with you as co-investors in the eduaatl
formation of your children.

It is the policy of ASA that the safety and well being of our students be of utmesitance.
To that end, we require involved parents to submit to a background check. ASA will assume the
cost of completing the background check.



SCRIP POLICY
September 1, 2006

Scrip is offered by many area stores and restaurants as a fund-rassdnoiols. Albertson’s,
Fred Meyer, Safeway, New Seasons, Nature’s, Zupan’s, JC Penney'’s, StaBajeksesh,
Hollywood Video, Powell’'s and many others participate in this program. Depending on the
store, Scrip is available in different denominations.

Buy store scrip from Agia Sophia at face value, and then use it like cash wr yawyif
purchases. You may get your change back in cash (although some storie lamibunt of
cash back). Agia Sophia Academy keeps a percentage (varies depending on vehdomlok
of the scrip sold. It's an easy way to help the school while doing your normal shopping.

During the school year, each family is encouraged to purchase at least §60 pésmonth
from September until June. If 20 families purchase a minimum of $100/month in scrip, that
could earn our scho@i1,000!!



HOMEWORK PHILOSOPHY AND GUIDELINES
September 1, 2006

Philosophy

Agia Sophia Academy may assign some amount of homework to many of its studegts at a
given time. Below are the primary reasons for homework being assigned:

1. Students often need some amount of extra practice in specific, new concegtprskill
facts. In certain subjects (e.g. math or language), there is not enough &reehool
day to do as much practice as may be necessary for mastery. Therefore, aft
reasonable in-class time is spent on the material, the teacher maytassagwork to
allow for the necessary practice.

2. Repeated, short periods of practice or study of new information is often a better way
to learn than one long period of study.

3. Since Agia Sophia Academy recognizes that parental involvement isld¢aoteca
child’s education, homework can be used as an opportunity for parents to actively
assist their child in his or her studies. This will also keep the parents infornted as t
the current topics of study in the class.

4, Homework may also be assigned to students who, having been given adequate time to
complete an assignment in class, did not use time wisely.

Guidelines for assigning homework

1) Since homework, by nature, takes time at home, it is not to be assigned due to énsteach
poor planning or in place of an assignment that could have been completed in school.

2) The necessity for doing homework will vary from grade to grade and edxrarsfudent to
student. The guide below should be regarded as maximum times, not as required minimum
times, and then only if homework is assigned. In any event of homework normally bei
assigned, a Weekly Homework Assignment Sheet should be used in the elemed&gy gra

3) Homework assignments may not be complex or novel. Homework should focus on simple
skills and material or on the integration of skills already possessed by the student

4) Homework may not be assigned to punish students.

5) Teachers must collect homework, check it for completeness, and give iteiermit
instructional feedback. Teachers are not required to grade every homewanknassig
Homework assignments should be used to locate problems in student progress and to
individualize instruction.

6) Major projects should not be assigned over weekends, Christmas vacation, S@kygBre
during Holy Week.



The times provided below should be used as a guideline, keeping in mind that the amount of time

it takes a child to complete his homework may vary based on the child’s work ethic and
temperament.

GRADE LEVEL MAXIMUM APPROX. TIME PER NIGHT
Primer 10 min. of reading (parent or student)
1% 20-35 minutes (infrequently)
2" 30-35 minutes (as needed)
3 30-45 minutes
475" 45 minutes
6" 45-60 minutes

Because Agia Sophia Academy recognizes that many of its familiesglaigh priority on the
Liturgical Life of the Church, homework may be reduced for major feastéalhah weekdays.

Specific Guidelines by Course

1) PE, studio, and performing arts-limited homework may be assigned subject to
administrative approval.

2) Faith history and Science- Completion of assignments not finished during class,
reviewing information presented during class (like studying for tests)

3) Math- Completion of problems not finished during class or 15 minutes per night,
whichever is more. Flash cards or drills should be done every night for fact afage
appropriate).

4) History and Literature- Completion of reading or writing assignments not finished
during class. Teachers may assign nightly reading, not to exceed an average of 25
minutes, outside of class. Reading has the highest priority of all assigneddréme

5) Art History- Completion of reading or writing assignments not finished during class

6) Latin/Greek- Completion of assignments not finished during class. Review of
vocabulary and grammar every night with drills or flashcards.

7) Rhetoric/Logic- Preparation for presentations and tests

NOTE: Students who have been absent and have work to complete and/or students who need

extra work to maintain a satisfactory level of learning, may have to spergdtime completing
homework.



ATTENDANCE POLICY
September 1, 2006

Punctuality and attendance are of vital importance to the learning procegia &ofhia
Academy. By state law, Agia Sophia Academy is responsible for recottimglance and
keeping it in the student’s permanent record.

The parent is the primary person responsible to ensure that students arriveypeosrptiay.
In the case of some older students who will arrive by public transportatiomppastant to
communicate any tardiness or absence with the parents to avoid possible truancy.

Naturally, there will be times when a student arrives tardy due to unforesmaanstances, or is
absent due to an illness or family emergency. In those cases, the following apply:

Tardiness: Tardiness is defined as arriving at school after the school day begins, at 8:30.
Prompt arrival is important as students go directly to Third Hour in the church.r Rragles the
beginning of our school day and is considered a vital part of the academic daydaftte will

be taken promptly at 8:30 and students who have not arrived by then will be marked absent.

Excused/Unexcused Tardy:If a student arrives after 8:30, the absent designation will be
changed to tardy. An excused tardy is accompanied by a note of explanationdnoanent. |f
no excuse is given, the teacher will consider the tardy unexcWgkether excused or not,
continued tardiness is disruptive to the learning process and is unacceptable

Consequences for Tardiness:
1) Tardies are recorded on the student’s permanent record.
2) After the 2 tardy in a month, the Headmaster will contact the parent.
3) Continued tardiness will be handled according to the Agia Sophia Academy Non
Compliance Policy.

Absence: A student is considered absent if they miss more than half of the school day.

Excused Absence:If a student will not be attending classes on a particular day, we encourage
parents to notify the school office, who will then notify the child’s teacheen®acan notify in
advance of the absence or simply send a note upon the student’s return excusing or explaining
the absence.

Some examples of excused absences:
illness
emergency
death of family member
pre-arranged travel
religious-related observances.

Unexcused Absencédf a child is not present and no explanation is given, it will be considered
unexcused.



Pre-Arranged Absence:The ASA school calendar provides plenty of vacation time for families
to take advantage of. However, occasionally it will be necessary for a stodeisstschool due

to a pre-arranged circumstance. In these cases, the family must carijflezeArranged

Absence Approval Form” (available in the office). This form requires thetsigrsaof all

teachers whose classes the student will be missing as well as the sigh#terHeadmaster.
Knowing about an absence in advance allows the teachers to prepare a packstidetiteo
complete so they are not as behind upon their return to school.

Truancy: An absence is considered truant if the following conditions apply:

1) The student is responsible for getting themselves to school (e.g. by foot, bike, or
public transit)

2) The absence or tardy is unexcused.
In the first instance of truancy, the student’s parent will be notified by thdrhigster.
Subsequent offenses will be treated in accordance to the Agia Sophia Adadeipine
Policy.
Consequences for Absences:

1) Absences are recorded on the student’s permanent record.

2) After the 39 consecutive unexcused absence in a month, the Headmaster will
conference with the parent.

3) Continued unexcused absences will be handled according to the Agia Sophia
Academy Non Compliance Policy.

4) By state law, a school may remove a child from their rosters after teecting
days of unexcused absences. In this case, tuition may not be refunded.

General Guidelines for Absent Work:

When a student is absent for even one day, their “catch-up” time can be ditfilt because
upon their return, they now have 2 days worth of work to complete. As a parent, @se
make sure you stay aware of your child’s absent work and adhere to the following
guidelines.

When a student is absent, a homework packet (which may include class notes and
explanations) can be available in the office at the request of the parent.

It is the responsibility of the parent to check in with the teacher about whatahthe
child missed on that day. Therefore, the student is accountable for informatiamashat
taught, regardless of whether or not they were prestarents need to go over
material with students so that they do not fall behind.



Make-up work must be returned no later thashay late per day of absencEor
example, if Sam was absent on Monday, his make up work as well as Tuesday’s
homework is due Wednesday.

Teachers reserve the right to reduce points on assignments returnedatateetabove
guidelines.

Tests or quizzes missed during an absence must be made up upon the student’s return.



DRESS CODE
September 1, 2006

Students should be clean, well groomed and appropriately dressed for schoolea&h da
uniform clothing should be clean and fit in a neat and tidy manner. Shirttails shoulddx tuc

n.

GIRLS

BOYS:

Solid short sleeve polo shirt or button down “peter pan” collar shirt in white or light blue.
Solid long sleeve polo shirt, button down “peter pan” collar shirt or non-ribbed turtleneck
in white or light blue.

Knee-length skirts or skorts (at or 2” above knee) in navy blue or khaki

Jumper in navy blue

Bike shorts in navy blue or black must be worn underneath a skirt or jumper if tights are
not worn.

Cardigan sweater in navy blue

Socks, knee socks and tights in solid navy blue or white

Closed toe, low-heel shoes with backs in black, navy or brown. No sandals

A pair of sneakers is to be kept in school for wearing in the gymnasium.

Solid short sleeve polo shirt or button down oxford shirt in white or light blue.

Solid long sleeve polo shirt, button down oxford shirt or non-ribbed turtleneck in white or
light blue.

Dockers or Chino style pants in navy blue or khaki

Plain brown or black leather belt

V-Neck sweater in navy blue

Socks in solid navy blue, black or brown

Shoes in black, dark blue or brown

A pair of sneakers is to be kept in school for wearing in the gymnasium.

OVERALL REQUIREMENTS

1.

Dress neatly: Shirts tucked in (except for the secondary girls’ “cantp) skinoes tied,
no holes/tears in clothes, clothing appropriately sized for the wearer.

Be clean: That is, recently washed, hair neatly cut and kept; boys bl@agns

Be modest: Outlandish or distracting clothing or appearance will not be dl(eveg,
tattoos, body piercing, unnatural and/or distracting hair dying, etc).

Undergarments: If a boy wears an undershirt, it must be a solid white cckvwme
neck tee shirt. Under some of the shirts, girls may wish to wear a whitendoskid teen
shirt or camisole.



5. Jewelry: All jewelry must be modest and matching. Necklaces may only e wor
underneath clothing and out of sight.

6. Hats: Unless granted permission for special days or events, students are esnt hate
while inside the school buildings.

7. Special attire: Events such as field trips may call for other clothing optigcis as
shorts, sweatshirts, etc. Also, special days may be scheduled—such as dress-up day
during which other clothing options shall be allowed.

ENFORCEMENT

To limit possible confusing in enforcing this policy, the Headmaster wihbadle
determiner of students violating the uniform policy. Students not complying with the
uniform policy will be required to rectify their appearance as quickly aslpessi
Cheerful, consistent compliance is expected; grumbling and challengtodex will be
subject to disciplinary action.

Purchasing Uniforms. Here are some stores where clothing adhering to the dress code may be
purchased: Land’s End catalog (preferred school #900099045; 3% of total sales back to Agia
Sophia), Target, Sears, J.C. Penney, Dennis Uniforms, Old Navy, The Gap. SCRIRIxea

for most of these stores.



DISCIPLINE POLICY
September 1, 2006

Philosophy

Discipline at Agia Sophia Academy is characterized by love and forgivahese all things;
seeing the student as one who bears the image of God. The teachers and Headimaster
determine the kind and amount of discipline. Discipline will be administered in lighé of
student’s problem and attitude. All discipline will be based upon biblical and maprisiciples,
e.g. restitution, reconciliation, asking for forgiveness (public and private}, misequences,
repentance, restoration of fellowship, and reflection upon one’s own actions.

Office Visits

Every effort will be made by the teacher to swiftly deal with minor behalMjwoblems in the
classroom. There are however, four behaviors that will automatically natesdsscipline from
the Headmaster. Those behaviors are:

1. Disrespect/Rebellion-the staff of ASA is to be respected and obeyedreBpbst is
shown to any staff member, including but not limited to, outright disobedience in
response to instructions, the student will sent to the Headmaster.

2. Dishonesty-if the student practices dishonesty, or bearing false witmesg;, situation
while at school, including but not limited to lying, cheating, or stealing.

3. Fighting-fighting is defined as striking another student with the intentrto,la
verbally provoking another student with the intent to emotionally harm.

4. Obscene Behavior-obscene, vulgar, blasphemous, or profanity, including taking the
Lord’s name in vain.

Consequences

During the visit with the Headmaster, the nature of the discipline will bendiesd. Possible
consequences for poor choices include, but are not limited to:

Public and or private asking for forgiveness

Janitorial work

Parental attendance during the school day

Silent lunch

Loss of privileges such as recess, break time, or free time
If for any of the above or other reasons, a student receives discipline from the sieagdina
following accounting will be observed, within the term of the school year:

1. The first two times a student is sent to the Headmaster for discipline, thet'stydeents
will be contacted and given details of the visit. The parent’s assistanceppudtsn
averting further problems will be sought.

2. A meeting will follow the third visit with the student’s parents and the Heatéma

3. Should the student require a fourth visit, a two-day suspension will be imposed upon the
student.



4. If afifth incident occurs, the student will be expelled from the school with no refund of
tuition.
We realize that expelling a student from school is a very serious matter andl alaays be
carefully dealt with on a case-by-case basis. Forgiveness and @stgifundamental to our
total discipline policy however, should we not be able to eliminate the behavioralnpsolie
student will be expelled.

Should a student, at any time, commit a serious act of misconduct (see below),ipfiaalisc

process may be bypassed and suspension or expulsion could be imposed immediately. Students
may be subject to discipline for acts of gross misconduct even if thosekacpdaee after

school hours. Some examples of gross misconduct are:

1. Endangering the life of another
2. Gross violence or vandalism

3. Violations of civil or federal law
4. Violations of spiritual laws

Should the expelled student desire to be readmitted to ASA at a later date, the salioolr bitsa
delegated subcommittee, will make a decision based on the student’s attitudewwndtainces
at the time of reapplication.



GRIEVANCE POLICY
June 13, 2006

The Grievance Policy for ASA is in keeping with its Missiom:educate the mind, body, and
soul according to the Tradition of the Orthodox Christian Faith anddieds of Classical
Wisdom. Because we are, “members one of another”, we seek to, ttbees’ sin”, and gently
reprove whenever necessary.

As hard as the ASA students, teachers, and parents will stribagrbmunicate and resolve issues
effectively, mistakes will inevitably be made as we arepeotect. As adults, we realize that our
behavior sets an example for our children whom we are seekimgacth tvisdom and virtue.
Concerns, therefore, should be addressed to the persons directly amdindztbout through
others who are not involved in the situation. As an ASA community ehpgrteachers, staff,
Board and students, we will seek to avoid the sin of gossip andsabeay to forgive and love
our neighbors as ourselves.

Failure to comply with this Grievance Policy will be subjectdiscipline from Agia Sophia
Academy.

The following steps will be taken to address grievances at ASA:

1. Student or Parent to Teacher/Staff Member/Volunteetlf a Parent or Student has a
concern about a Teacher/Staff Member, that parent or student aka&yan appointment
to meet with the Teacher/Staff member and present the conckenHedmaster should
be made aware when there is a concern and if contacted firstg seter the Parent or
Student directly to the Teacher. If, after discussing the conggh the Teacher/Staff
Member, the situation is not resolved, the Parent or Student maytreqoeeting with
the Teacher/Staff Member/Volunteer and Headmaster/Mistpessent together. If the
matter remains unresolved, the Parent or Student may requestteng with the ASA
Board President.

2. Student or Parent to Headmaster/Mistresdf a Parent or Student has a concern about
the Headmaster/Mistress, the Parent or Student should make@ntment to meet with
the Headmaster/Mistress and present the concern. If, afterssiisg the concern with
the Headmaster/Mistress, the matter is unresolved; eithigr gaar request mediation by
the President of the ASA Board.

3. Student to Studentif a student has a concern about a fellow student, he should address
his concern to his teacher. The Teacher should facilitatecatdaface meeting with the
students involved to work out the concerns. The Teacher should also document the
concern and make the Headmaster/Mistress aware of the cohaémas brought to
their attention. If necessary, the Teacher and the Headmastee8d should meet and
discuss the appropriate course of action to address the concern. edtteefT should
contact the parents of both students and make them aware of thersiad any
planned course of action. A meeting with the students, Teagph@dsents and
Headmaster/Mistress could be called if the matter isnigoegsolved. If, after these
steps are taken, the student refuses to comply with the courseoof, the issue will be
treated as a behavioral issue and the discipline policy withmked to further resolve
the matter.



4. Teacher/Staff/Volunteer to Headmaster/Mistresdf anyone has a concern about the
Headmaster/Mistress; they should meet and address their conciémn the
Headmaster/Mistress. If, after discussing the conceim twvé Headmaster/Mistress, the
situation is not resolved, the Teacher or Staff member may teguaseting with the
Headmaster/Mistress and the Board President, present togéthisrprocess does work
both ways should the Headmaster/Mistress have a concern about laerT&@df
member. The steps should be followed either way.

5. Teacher/Staff/Volunteer to Parent*- If a Teacher/Staff member has a concern about a
parent that Teacher/Staff member should make an appointment tavitre¢he Parent
and present the concern. The Headmaster should be made aware whenalmncern
and if contacted first, should refer the Teacher/Staff membecthjirto the Parent. If,
after discussing the concern with the Parent, the situation is esaived, the
Teacher/Staff/Volunteer member may request a meeting wheéh Parent and
Headmaster/Mistress, present together. If the matter imemanresolved, the
Teacher/Staff member may request a meeting with the ASA Boardéhes

6. Headmaster/Mistress to Parent*df the Headmaster/Mistress has a concern about a
Parent, they should make an appointment to meet with the Parent aedt fres
concern. The Headmaster/Mistress should make the Board Presidertwhen there is
a concern with a Parent. If, after discussing the concern metiPéarent, the situation is
not resolved, a meeting with the Headmaster/Mistress, ParentBeardl President
should occur.

* Any Board Member, Teacher or PTP Officer who also isrameof a child or children at ASA
and is involved in a grievance or has a concern as a parentathmstthe Grievance Policy as a
parent and not in their capacity as a Board Member, Staff Member or PTErOffic



NON-COMPLIANCE PROCEDURE
June 13, 2006

Objective: To clearly communicate the procedure at ASA when any Board bdengtaff
Member, Volunteer, Parent or Student fails to comply with anyiaff&RSA policy in a manner
that is deemed injurious to the mission, vision and goals of ASA.

Procedure:

1. The Headmaster/Mistress will be responsible for assuringl@me with all ASA policies
and is the designated compliance officer for the Academy.

2. The Headmaster/Mistress, after conducting a thorough investigdtitie non-compliance,
will contact the Board President and request that the mattbrdoght to the attention of the
Board as soon as practically possible.

3. The Board will review the findings of the Headmaster/Mistrassd determine whether the
non-compliance matter needs to be referred to the Standing Adidoipline Committee for
Non-Compliance or should be handled at the Board level or should be handibé at
Headmaster/Mistress level.

4. The Standing Ad Hoc Discipline Committee for Non-Compliance sealle for a one-year
term, and shall be made up of two Board Members, the Headmadstezfd, the Head Teacher
and a PTP Officer.

5. For any matter referred to it, the Discipline Committédeasnduct an investigation into the
non-compliance and render a recommendation to the ASA Board for appropriate acti

6. The ASA Board will review any recommendation of the Discipmnmittee and make a
final decision.



POLICY & PROCEDURE FOR VOLUNTEER TEACHERS & PRESENTERS
September 1, 2006

Agia Sophia Academy is dedicated to providing a quality educatiolhite students, offering a
wide ranging curriculum and a diverse curriculum touching on numetdyjscss. In the spirit
of providing a quality education, teachers may invite speciarsisguests into the classroom to
make a presentation to students, to teach a single session, @ atcarrences, an entire unit.
ASA recognizes that the Orthodox community as well as theaRdriCommunity in general has
numerous resources that can be tapped to enhance classroom leaahitigjsa the school is
dedicated to embracing these resources.

In order to maintain its high academic standards and to ensuigy gusiruction, all visiting
teachers must be approved by the headmaster at least one weél fvgovisit. In addition, the
Visiting Teacher form and an outline of what is to be presented must be turned into the
headmaster and approved by him/her at least one week prior to the visit.

ASA reserves the right to immediately revoke permission ofwvésiting teacher if ASA feels
that said visiting teacher is not conducting themselves in a mgmerpresenting material) that
does not accurately represent the mission and goals of the school.

Teachers and Presenters Form attaché&khibit B.



EXHIBIT A
TUITION ASSISTANCE FORM

To the Applicant(s):

All of the information you provide as part of your request for tuitissisgance will be treated
with the utmost confidentiality. Only the Tuition Assistance @Guottee and the ASA School
Board will use the information you provide. Please fully completedpplication and submit it
with a letter from your parish priest. Additional information nieeyrequired including, but not
limited to, pay stubs, bank statements, tax returns, etc.
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Please provide the following information:

Section |: Applicant & Co-Applicant Information

PRIMARY APPLICANT INFORMATION

Last Name: First:

Address:

City: Phone:

Employment Status:  Full Time Part Time Unemployed Stay At Home
Self-Employed Retired Student Disabled

Relationship to Student(s): Father Mother Guardian

Occupation: Title:

Employer: Length of Employment:

CO-APPLICANT INFORMATION

Last Name: First:

Address:

City: Phone:

Employment Status:  Full Time Part Time Unemployed Stay At Home

Self-Employed Retired Student Disabled



Relationship to Student(s):

Father

Mother Guardian

Title:

Occupation:

Employer:

Length of Employment:

Section Il: Children & School Information
Number of Students Enrolled at ASA for Upcoming Year:

Total Number of Supported Children:

Have you previously applied for assistance at ASA? No

Name of Student:

Yes (If so, when?)

Year(s) Applied:

Name of Student:

Year(s) Applied:

Name of Student:

Year(s) Applied:

Child’'s Last Name:

First:

Birth Date;

Gender:M F

School Attending:

Address:

City:

Grade Entering in Fall:

State: Zip:

Annual Tuition:

Tuition You Can Afford Annually:

Are You Applying for Aid:

Child’'s Last Name:

First:

Birth Date;

Gender:M F

School Attending:

Address:

City:

Grade Entering in Fall:

State: Zip:

Annual Tuition:




Tuition You Can Afford Annually:

Are You Applying for Aid:

Child’'s Last Name:

Birth Date;

School Attending:

First:

Gender:M F

Address:

City: State: Zip:

Grade Entering in Fall: Annual Tuition:

Tuition You Can Afford Annually: Are You Applying for Aid:
Child’'s Last Name: First:

Birth Date: Gender:M F

School Attending:

Address:

City: State: Zip:

Grade Entering in Fall: Annual Tuition;

Tuition You Can Afford Annually: Are You Applying for Aid:
Child’s Last Name: First:

Birth Date: Gender:M F

School Attending:

Address:

City: State: Zip:

Grade Entering in Fall:

Tuition You Can Afford Annually:

Annual Tuition:

Are You Applying for Aid:




Section lll; Income & Assets Information

Size of Household: Number of Adults in Household:

Number of Children Living in Household:

Do You File an Income Tax Return: Yes No
Does the Co-Applicant File an Income Tax Return: Yes, Joint Return
Yes, Separate Return
No, Does Not File
Total (Both Applicants Combined) Taxable Income for Previous Year:

Do You Receive Child Support: Yes No Annual Amount:

Do You Receive Social Security: Yes No Annual Amount:
Do You Receive Worker's Comp: Yes No Annual Amount:
Tuition Support Expected From Relatives or Other Sources-- Annual Amount:

Other Assets & Value (Rentals, boats, stocks etc.):

Total Amount in Savings, Checking, and Other Accounts:

CHANGE OF INCOME
Do You Expect a Decrease in Income for Upcoming Year: Yes No

Reason for Expected Decrease:

Expected Income After the Decrease:

Section IV: Expense & Liabilities Information

Housing Expenses

Do You Rent or Own Your Primary Residence: Rent Own

Monthly Mortgage or Rent Payment:

Monthly Home Equity Loans Payment:

Remaining Mortgage On Your Home: Estimated Value:

Other Properties Owned

Total Owed on Properties: Estimated Value:

Monthly Payments on Properties:




Health Insurance
Is Your Families Health Insurance Paid 100% Through an Employer:  Yes No
If No, List Premiums Paid Per Month:

Medical Expenses Per Month Not Reimbursed by Insurance:

Car Payments
Make/Model Year Monthly Payment
Vehicle #1:
Vehicle #2:
Vehicle #3:

Other Debt

Monthly Student Loan Payment:

Total Credit Card Debt:

Total Combined Minimum Payments for Credit Card: (Monthly):

Monthly Child Support Expense:

Monthly Child Care Expenses:

Monthly Elder Care Expenses:

Other Monthly Expenses:

| declare that the information reported on this form, to the difesty knowledge and belief, is
true, correct, and complete.

(Applicant Signature and date):

(Co-Applicant Signature and date):




EXHIBIT B
VISITING TEACHERS & PRESENTERS FORM

Class to Visit: Teacher:

Name of Presenter:

Area of Expertise:

Subject Matter / Course:

Date(s) of Visit: Time(s) of Visit:

Topic of Presentation / Lecture:

Materials Needed (overhead projector, PowerPoint projector, laptop, sagen et

Are any materials needed to replication? Yes No
Size of Packet: Number of Packets:
Outline of Presentation & Material Attached: Yes No

Approved By. Date:




